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JLANEMY, What' s new

- IENIFFRIBiR3 « Add new exam registration
« Business with Personal Finance - RIS 1A « Business
TR

« Cybersecurity with Personal Finance
- Cybersecurity - &% %

- {ERELRELE
« Art History - ZR5H
. Cybersecurity - &L e
« Physics C: Electricity and Magnetism - #J1#C:

« Late testing exam subjects
 Art History
« Cybersecurity
 Physics C: Electricity and Magnetism

- Test center changes

FERLS
o ZOTMY, « Open Nanning test center
. FIRgSs « Close Changchun test center, Changchun

candidates will merge into Harbin test center

c RAKEFEER, KESEGHIAIRRESR
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g2 215188 Important

College Board system: https://myap.collegeboard.org

AP Registration and Ordering (APRO): AP RFHEE RS

AP schools must complete the following steps BEFORE Prometric exam registration FiAPERANRIEE IR ZRISRIA TS E
1. Complete APRO initial setup for the school ERFIRAPRORFHIIAIRE

Create class sections SIZERI B
Enroll students EigFAENAR BIIR

2.
3.

All students must be enrolled in classes under the school account in APRO before registering with Prometric. FFEZ4E M5 cEFIRAIAPROMK S hE
ICRIE, AR BRI FRIREER,
LA 8RS 2026-27 APRO Setup Tutorial.pdf

*
AP exam China information website. /R HERIAPS E ML

https://www.prometric.com.cn/apchina

® o
AP exam registration system for China. /R P ERIAPESZEIE RS MyAPChina .
APEIE &R Coordinator: https://www.theportal.cn/myapchina

¢ *
24 Student: https://myapchina.prometric.com.cn

Students ' exam payment and confirmation system. AR TAAZEFIRZHIA. e e ¢t W ‘
APZ41(#EHR: ProScheduler: https://proscheduler.prometric.com ' ’

PROMETRIC:
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https://myap.collegeboard.org/
https://www.prometric.com.cn/wp-content/uploads/ap/2026-27_APRO_Setup_Tutorial_China.pdf
https://www.prometric.com.cn/wp-content/uploads/ap/2026-27_APRO_Setup_Tutorial_China.pdf
https://www.prometric.com.cn/wp-content/uploads/ap/2026-27_APRO_Setup_Tutorial_China.pdf
https://www.prometric.com.cn/apchina
https://www.theportal.cn/myapchina
https://myapchina.prometric.com.cn/
https://proscheduler.prometric.com/?prg=CBAP&path=schd&culture=zh-CN

Sept. 15~ Oct. 16

O rrrogeps

Roster Preparation

B APRIENRE (AEASE6
m)

«FAENINAPRIBIRE

« F#Student Roster

« KB RosterX {4

- Create Class Section (see page
6)

«Student join class section

« Download Student Roster

« Verify Roster file

9 S A\Roster3 {4

Import Roster file

« ZFMyAPChina

 HES \Rosterstf4

EESANRS

« BRIZFEZERMyAPChina

-EREE108 128 ZHixRE
BEEESA

«Login MyAPChina

«Upload and import Roster file

« Verify import status

«Inform student to login
MyAPChina

- Complete all roster import
before Oct. 12

MNESNEAULRENOTIONNE, HitREIE

This instruction only includes @ and @ of the above flow, refer to student instruction for the rest. .

PROMETRI

On=rnus

Registration preparation

« FAEZRMyAPChina
SREHEDAER

< RERERE

- AR BRI E

«Student login MyAPChina
« Edit to complete personal info
« Verify exam registration

« Coordinator follow up
completion progress

WFEES.

IR A2 Registration flow

Oct. 16, 12:00PM
~Nov. 9, 12:00PM

Oxzan
Registration & payment

FHBIHEFREEER
ProScheduler

« HORTRFTE TR B 82

« 3TN B RS2 A BRI

« BIBRERPrometricZ RIS HE B

« Student access ProScheduler
with payment eligibility info

« Complete each exam payment

« Verify confirmation email of
each exam

« Contact Prometric customer
service for help

Dec. ~ Jan.

Oz

Exam order check

« FHTFMy AP

- FABEEENIIIEE BREMy
APIKST

- FEZ2EBluebookIHFERHIAD
s FRER

«Student login My AP

« Confirm all paid exams shown

correctly in the My AP account

*Download and install
Bluebook and confirm all paid
exams are available

April 3~

O=uies

Before the exam

« FAZRMyAPChina
s FEFXIEEIE
BIERER

o 7 REE A ITAN

«Student login MyAPChina

« Download and verify exam
admission ticket

«Check and find testing center
info

- Understand candidate notice
for taking the exam

.'
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.
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B

IRERIIAPEMINTUERSE (APRO) FEpIREFEE

APIIE 2518,

REVEFECKERERBANIFESSHES, M
'J‘E’Jq—ffx,ld\ MEZBZRIE, ZRESIAPE,

FTRIREIBAS S, WIFEEE, APHEREIIKA
LIBBRTEFERRAGE.

Log in to AP Registration and Ordering (APRO) and
complete setup and sign participation form.

The Setup process will help you complete important
information that will be entered on the annual
Participation Form your school must sign in order
to participate in AP.

The AP Coordinator or Principal can update the
contacts at any time after completing setup and
participation.

APRO Setup Question - if school made mistake
during APRO setup and selected they will order
their own exams, leave as is for this year; no need to
contact AP Services to change. Your school cannot
order with the security hold.

PROMETRI

SXAPROMKE Create School APRO account

« EHRRE, BRERFEREFRMERAGR.

APROTRDEXRA(E!
APIAR: IFREE-EREAEAPENREAIE,
i< APIBEZEFEE

EtSWRAR: TLESS5APIIE BESEIEMA, thELIE

SNEEREE.
IREIREMAPIIE A TIFRIAR.

FERWAPIIREERIERRAS.

« IT IS IMPORTANT WE HAVE THE RIGHT CONTACTS FOR YOUR SCHOOL. NOT ENTERING THE CORRECT

CONTACT INFO MAY DELAY YOUR SCHOOL'

AP Registration and Ordering

S ORDER PROCESSING.

AP COORDINATOR: Crucial - list the person who will be working day to day on AP registration, class setup,
and other AP activities.

PRINCIPAL: can be the overall AP Program director

ADDITIONAL AUTHORIZED STAFF: This can be one other person who works closely on AP program
activities or can be a school-wide principal or director who can receive information about the program.

{3y Home Courses Students Orders Packing List & Invoice {8 Settings

Settings

School Information and Participation Contacts -

CB School Code Participation Status

Participating

School Address Billing Contact Purchase Order Number
(edit) (edit) (edit)

AP Coordinator Principal Additional Authorized Staff
(edit) (edit) (edit)

Copyright 2026. All Rights Reserved.



BlZEAPRIBEE Create Class Sections

. APEERATECAPRESR, MEXTREF | oo . o
) egistration and Ordering Home Courses Students Orders & invoice Settings
FISOTMARAPFRIRE, QEFRRRES — V
FEAEIRENRIE (EBLAAPRIENRECIE, FEZE
iz "exam only” iRE) . Courses v Course Type v Enrollment v/ Order Exam? v Teachers v
+ APEERRSEICRGFERNNHITRIRIE.,
FMEAPE T/ RIE R BRI APIRIZRIZR, &, Download Section Info with Join Codes ¢ Add Course
- JEAPHESESRSRAER IS MAPEI, BILIEY | | |
FEEIHAYAPIRE, fIE0: AP Chemistry —Extra, e pr— | —— — !
° Block & AmnaTayor ‘ Add Section
« Create class sections for each of the AP T T T — _
subjects for which your students are taking -~ AP 2-D Art and Design
classes and exams. Do NOT create "exam only" :&ﬁmm“mﬂ el - Y — PR .-
class sections. Enter Section Name 40
+ You will only see subjects for teachers that S odiibiing
have been authorized by AP Course Audit. New Block 3 ot iy b
teachers/courses need to complete the AP . 1 ® | standara Fuil vesr iy Choose...
course audit form. ><Exam Only
« For non-AP students at your school, create -
separate AP class sections for them, e.g., AP S5 FAEE66THYHow to Create a Class Section”

See “How to Create a Class Section” on page 66 of the

Chemistry ~Extra. AP Coordinator’s Manual, Part 1

* JEAPHIZ AT, 15551000, See page 10 about other students

PROMETRIC Copyright 2026. All Rights Reserved.


https://apcentral.collegeboard.org/media/pdf/ap-coordinators-manual-part-1.pdf

45EE Join Code

APEIEREGAPE MY ERFHRIFESECE AP
IRERTIINNES, LUEEIIHENAPIRE., 81MFR
=R B /RSB — MHE—RIIIAREE.

o ERILITEERIMANRBRIEES R,

« AP Coordinator or AP teachers can distribute
join codes for each class section to their
students so they can enroll in their class
sections. There is one unique join code per
class section per school.

* You can download a full list of your schools’
join codes.

PROMETRIC:

« £ IR BIRY, BE TEEEINARBIESSER

+ From Courses tab, click Download Section Info with Join Codes

AP Registration and Ordering @ Home

Viewing 28 of 28 courses

Courses ~ Enrollment Order Exam?

&, Download Section Info with Join Codes

Courses

AP Art History 2 Sections
+ Add Section

AP Biology 2 Sections
+ Add Section

Copyright 2026. All Rights Reserved.



IESFANIINIER Join Class

- IESFEEREREIMINAIR EIIACEBHAAP

R,

© FEEFF2RNIMAZITRIRE.

 Instruct students to go to My AP to enroll in
AP class sections using join codes from their
teachers.

« Students must enroll in their teacher’ s class
sections within 1st two weeks of school.

PROMETRIC:

BREFEREES

Follow student instructions:

Sign In to Your College Board Account — AP Students*

Join Your AP Class Section Online — AP Students (collegeboard.orq)

REFENWSHIProfilet B MERLM R, SHFRLINES—H. MFREFE, LREAMSHMELPR
ZIRMTROHE. AEERRITHRAELENZESE, WM: James, Jennifer, XHREMEG LHBEINEIXSIE
BANEES.

APIHRR - EAREEENFER S LIGIRMNKRIRRF. FEVRARAPERPIEHZEIE.

Tell your students that their College Board account profile name must be their legal name (for
Chinese student, it must be its corresponding Pinyin), same as printed on their government ID. If
Students use nicknames (for Chinese students, English names e.g., James, Jennifer) for their College
Board account, the student’ s name cannot be verified by Prometric by matching up the ID and they
will not be admitted on exam day.

APC Coordinator - if you see nicknames on the student roster, you cannot change it. Only the student
can contact AP Services for Students to request name changes.

i = LAST Name
2 = FIRST Name

Copyright 2026. All Rights Reserved.


https://apstudents.collegeboard.org/access-your-ap-resources/sign-in-to-college-board-account
https://apstudents.collegeboard.org/access-your-ap-resources/sign-in-to-college-board-account
https://apstudents.collegeboard.org/access-your-ap-resources/sign-in-to-college-board-account
https://apstudents.collegeboard.org/access-your-ap-resources/sign-in-to-college-board-account
https://apstudents.collegeboard.org/access-your-ap-resources/join-your-class-online
https://apstudents.collegeboard.org/access-your-ap-resources/join-your-class-online
https://apstudents.collegeboard.org/access-your-ap-resources/join-your-class-online
https://apstudents.collegeboard.org/access-your-ap-resources/join-your-class-online

TEAPROZE Download APRO Roster

+ APEEREAPRORFZE FHFENFIERE,
INFERBIMBERE, ARIEAEZARRE
EfRERBLLEPrometric, RBEFRIERAIRES

ZENAPROZS, StudentsZF4HEFR, F|EFHEF4MIO0rder Exam—IERA AT HEIRES "No”
- FIEMAERIBE—F, FREZEEIPrometricEHIWEARSRIT: 2D, 3D, LEEHFAIC]E HLMEFEIRSAPHRKLR.

" . N + Review the "Order Exam?” status on the Students tab in APRO - this column should be blank and not editable (if school
B FFAMR B BRIBIRE SIS, . . : : .
selected "another school is ordering my exams” during APRO setup) or “No” (if school mistakenly chose “we’' re
+ Prepare your student eligibility roster. This ordering” )

roster must be provided to Prometric before
deadline. Only students and subjects on the
roster are eligible to register.

« Schools must register for Art and Design: 2D, 3D, Drawing or AP Research with Prometric, same as all other exams.

Prometric must order these exams for students to receive an AP score.

(7 = Lastname, Firstname AP Art History Std - Digital 512 o
-
AP Business with Personal Finance Std - Digital 5/04
O Lastname, Firstname AP Art History Std - Digital 512
_ -
O AP Business with Personal Finance Std-Digital ~ 5/04 No v
+ M “Students” EIFREHET “Download Student Roster”
+ Click Download Student Roster from the Students tab
. AP Registration and Ordering €y Home Courses Students Orders Packing
tions ﬂ | &, Download Student Roster I Incident Report Submission (View H\story)o ‘ Q, Search
| O N
O Lastname, Firstname AP Art History Std - Digital 512 ~
@) AP Business with Personal Finance Std-Digital  5/04 No v

PROMETRI Copyright 2026. All Rights Reserved.



ENE4A R EH Add students or subjects

- EINEA: APEERVIEERERENFEIANAPRE, IFAPIINFEZFRAIFAILIER, ALIAMINISIZRE, , fIan:
AP Chemistry —Extra.

- EINRIE: IRFREAWESSREERIREFR, EEELFESINEAGE S, FRAGIIRAZAP course audit formBlEEX LR BANIRE.
o IERRRFEAREINNIRERE.

« Add students: All students must be enrolled in class sections before registering for the exams. Non-AP class students can take the
exams with the school’ s permission. AP coordinator need to add them to existing AP class sections, or create new class sections for
them, e.g., AP Chemistry — Extra.

®
« Add Subjects: for AP subjects that are not offered at your school this year, if the school permits the students to take the exams, AP * o
coordinator must create new class sections for those subjects after submitting AP Audit forms. : ‘

« Students who do not attend your school should not be included in your school’ s AP exam roster. .. . .“’

'''''
.....

.....

PROMETRIC Copyright 2026. All Rights Reserved.




APRO Student Roster CSV 4t

>3
U=
)

A B C D E F G H ] K L il N
: O
e Student First Name  Student Last Mame School Code Grade Email Address APID Student ID Course Enrolled In Class Section Name Class Section Type Teacher Name(s) Fee 5tatus Order Exam? Testing W
> |C Zhou Glmme 1 12th grade 2 )gg.com i U AP Microeconomics AP Microeconomics S i Standard No Standard
6 |C Zhou S8 12th grade 2emm med)gg.com ¥ U AP Calculus BC AP Calculus BC SEmEE m n n Standard No Standard
7| Zhao B 11th gradea = 3@gmail.com 2me lmm 73 AP Physics 1 AP Physics 1 S Standard Mo Standard
8 |u Zhao Bmme 1 11th gradeal 3@gmail.com 2 73 AP Chemistry AP Chemistry S Standard No Standard
g | e Zhao 9 e 11th gradsalo = 3@gmail.com 2 e AP Calre? AP Calculus AB Semmm = = m Standard No 0 Standard
10 | Zhao 6! 11th gradea = 3@gmail.com 2= 4 AP Calc¥ & AP Calculus BC S Standard No Standard
@ 1. BEERABRIMIRL. BEE THERIIER T BRI,
Note the additional lines in the table header. It normally comes from roster filter before download.
e = N
© B7ERENE PREY T Iy —
%QE%%CSVI1¢0 Make sure all key columns data are accurate and complete.
° )74}
MELE, (FESHITEESHHBIN) . BUES LB College BoardZZIRIEN, MEEH FaStudent RostersTi,
° Last name and first name must be the same as them on the legal government ID. Otherwise, must contact College Board customer service

to make correction, then download the Student Roster file again.
* Do not change any

data on the

Email address in different rows must be the same for one same student, different students must not share one same email address.
downloaded Student
Roster CSV file. 5. AP IDARBEAZFHEE—MFERIAP IDJUER.

AP ID must not be blank and must be the same for one same student.

* Make changes in 6. EH R BB FHMFIAPRORSHRITEILES. WNERE HSHRERBAFATERE MRS ABMARZBC), EAPROPIENE, BEH T,
APRO and then Exam name must be the exact same as it in APRO system. If wrong subject (Calc AB instead of BC), must login to APRO to correct, then
download the Student download the Student Roster file again.

Roster again if \
necessary. Order Exam? column must be “No” . Otherwise, must contact Prometric customer service to escalate and fix, then download again, do

NOT edit in the file directly. CSVTfRt Rl
8. BRERE—TZENAEEAT. CSV (iESnMEEHtET) BEBE (baidu.com)

Clear or delete all empty rows after last data row.

PROMETRIC: Copyright 2026. All Rights Reserved.
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IERIREE BAPrometric
Submit Roster file to Prometric
System (MyAPChina) '

»
* s 0 @

L
.....
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AR EZ N Rules of roster submission

WEEK 1:

Monday, May 3, 2027
EHf— 202745830
Tuesday, May 4, 2027
BEHi— 2027458 4H
Wednesday, May 5, 2027
EHi= 202745850

Thursday, May 6, 2027
EHAm 20274E586H
Friday, May 7, 2026
EHiT 20274587H
WEEK 2:

Monday, May 10, 2027

E2Hi— 2027458108

Tuesday, May 11, 2027
2Hi~ 2027F5811H

Wednesday, May 12, 2027

EHi= 20274F5812H

Thursday, May 13, 2027
EHAm 2027458130
Friday, May 14, 2027
EHiH 2027555 14H
LATE TESTING

Tuesday, May 18, 2027

28§~ 2027558181
Thursday, May 20, 2027
EH#r 2027455208

Morning 8:50 Local Time

Afternoon 13:40 Local Time

L 48:50 T413:40
Physics C: Mechanics Biology
YIEC: S1% £
Business with Personal Finance Microeconomics
BRSN AR HUEFE
English Literature and Composition Physics 1: Algebra-Based
FEXF5EHE 3R
Cybersecurity Physics C: Electricity and Magnetism
e #IEC: HREF
Physics 2: Algebra-Based Chemistry
#3E2 L=
TER Macroeconomics
BMETFTFE
Morning 8:50 Local Time Afternoon 13:40 Local Time
_F48:50 T413:40
Calculus AB Seminar
ARG AB LR
Calculus BC
MARIBC
Precalculus Statistics
DRBIRS Gt
English Language and Composition Computer Science A
HEEES55H% ITENBIZA
Art History
ZAREx
TR Environmental Science
RERF
Computer Science Principles Psychology
TTEAREE IR
Morning 8:50 Local Time Afternoon 13:40 Local Time
_E48:50 T4-13:40
Art History Cybersecurity
ZARE TS
Physics C: Electricity and Magnetism  FTT&ix®

43EC: ERE

AP Art and Design (2D, 3D, Drawing) and AP Research

PROMETRIC

RERZIPrometriciRMENERRI BRER. BOSARNMEULR BFIERFRIAIEL,

@i PrometricdRERAPRIE, TEFRKRECHIAPROZRFAE Order Exam— =AM RTS 518 ANo,
WNERXLE BireYes, BRNELEERPrometricZIRIEITRIZLMBIEIE, BNISET LR EPrometrictd
;&g o

FEEAZRI, BEREFENET. BRERNBSEEEAPROFTEERNHINEZESFIER. REBMN
APROTEHHESAMyAPChina,

FHRBERE Calculus ABEBCRIRF—FRL. SARRfE, WIFXE, BEE4AFMEEAYREE.
REBBFTHELRIBEN, mE 7R EBRENEERINABEA.

Researchf#]Art and Designf9&}B{Xi@iIPrometriciR 242, FHPEEERMy AP, EFEIEHEEZAILE
BIEmE.

Only submit roster of exams provided by Prometric. Please do not import any exam subject
that’ s not in the list.

AP schools that are served by Prometric must set the Order Exam field to be blank or No in the
school’ s APRO account. If you see Yes, must contact Prometric customer service to escalate and
change from Yes to No for that subject and student. Then re-download the roster. The student will
not be registered by Prometric for any exam marked Yes on your school roster.

All changes and correction for student legal name, exams, etc. should be made in APRO first before
importing the APRO Student Roster to MyAPChina.

Students can only register either Calculus AB or Calculus BC. If change is needed after roster
import, please refer to followed slide in this instruction.

When import subjects with the same exam date, the subject with * will be automatically set to Late
Testing exam dates.

For Research and Art and Design exams, only registration and payment will be done through
Prometric, students still need to login their MyAP to upload exam portfolio before the deadline.

Copyright 2026. All Rights Reserved.


https://apstudents.collegeboard.org/art-design-program
https://apstudents.collegeboard.org/courses/ap-research
https://apstudents.collegeboard.org/courses/ap-physics-c-mechanics/assessment
https://apstudents.collegeboard.org/courses/ap-biology/assessment
https://apstudents.collegeboard.org/courses/ap-business-personal-finance/assessment
https://apstudents.collegeboard.org/courses/ap-microeconomics/assessment
https://apstudents.collegeboard.org/courses/ap-english-literature-and-composition/assessment
https://apstudents.collegeboard.org/courses/ap-cybersecurity/assessment
https://apstudents.collegeboard.org/courses/ap-physics-1-algebra-based/assessment
https://apstudents.collegeboard.org/courses/ap-physics-1-algebra-based/assessment
https://apstudents.collegeboard.org/courses/ap-physics-1-algebra-based/assessment
https://apstudents.collegeboard.org/courses/ap-physics-c-electricity-and-magnetism/assessment
https://apstudents.collegeboard.org/courses/ap-physics-2-algebra-based/assessment
https://apstudents.collegeboard.org/courses/ap-physics-2-algebra-based/assessment
https://apstudents.collegeboard.org/courses/ap-physics-2-algebra-based/assessment
https://apstudents.collegeboard.org/courses/ap-chemistry/assessment
https://apstudents.collegeboard.org/courses/ap-macroeconomics/assessment
https://apstudents.collegeboard.org/courses/ap-calculus-ab/assessment
https://apstudents.collegeboard.org/courses/ap-calculus-bc/assessment
https://apstudents.collegeboard.org/courses/ap-seminar/assessment
https://apstudents.collegeboard.org/courses/ap-precalculus/assessment
https://apstudents.collegeboard.org/courses/ap-statistics/assessment
https://apstudents.collegeboard.org/courses/ap-english-language-and-composition/assessment
https://apstudents.collegeboard.org/courses/ap-computer-science-a/assessment
https://apstudents.collegeboard.org/courses/ap-art-history/assessment
https://apstudents.collegeboard.org/courses/ap-environmental-science/assessment
https://apstudents.collegeboard.org/courses/ap-computer-science-principles/assessment
https://apstudents.collegeboard.org/courses/ap-psychology/assessment
https://apstudents.collegeboard.org/courses/ap-art-history/assessment
https://apstudents.collegeboard.org/courses/ap-cybersecurity/assessment
https://apstudents.collegeboard.org/courses/ap-physics-c-electricity-and-magnetism/assessment

SNRISUHHIASEACSVIER, FEMEUIER.

IREHIRCSVIH . BRETRERE
;;;#GE TREBLEZR, DHURNSNETH
7

HIESNG, FAEEmailREERES,

INFAFERERAORE, BSAESHIORNEE
ECSVIHRIE], BSARIRIBEMYAPChinadhAge
B, RN R AR ARE. NERER
%, FHEERE,

IREHIRCSVIH-EAIRER AR,

Make sure the file is CSV format with correct data.

Roster CSV file can be

Try to upload with only a few data rows file
on the first attempt. If no importing error, then
import multiple smaller batches for easier
verification.

After a record is imported, student email cannot be
updated.

Please import another roster CSV file with

exam subjects to add for the students. Exams
already imported cannot be removed from
MyAPChina, students can decide during payment
step. They can choose not to pay if they won’ t
take that exam.

Any file name can be used for Roster CSV file.

PROMETRIC:

FEEHFHIRFCSVI

Student Roster CSV file

MyAPChina
5 A\ #1E Roster Import function

LR SAREICEN
Email2 EELRFHE
Check if email
address is existed

EYes

LRSAREICEE
BFFEHN
Check if current
subject meets all
rules

&ENo

SANKMEIRELE (RIPFR
;)
Import failure records (visible to
coordinator only)

FRoster Submission Steps

BIBEFAEFEEFMERIKS
Create student info and user
account

BYes | QIRIREIE R LB BAAR S
£ER
Create roster record and
associated to student info

BH 4 B FKMYAPChinath £ 4>
ANERIHINRERE

Inform student to login,
complete personal info and
review roster

Copyright 2026. All Rights Reserved.



AP/':":'EE IEI%E% LOgiﬂ MyAPChlna https://www.theportal.cn/myapchina

- RAEELFTHAFEEAPRO SetupfIFiRAJAP Coordinator&#iiziNER=MyAPChina,

- BRAYAP Coordinatorg 2 College BoardigfitzgPrometricLUEHITIZIN,

« £AP ChinaiRBHIRRIEEL5APRO SetupfJAP Coordinatora] B#&&MyAPChina,
« REE5ERAPRO SetupAJAP Coordinator{SEHCollege Board B E 2 HHI TS,

- MBEESERFER. BRKM. AP CoordinatordFEBEHRR, BEAREMR.

« Only AP Coordinators from schools that have completed the APRO Setup for the current academic year will be authorized to
log in to MyAPChina.

« The College Board provides the list of valid AP Coordinators to Prometric for authorization purposes.

® ¢ o

« AP Coordinators who have completed the APRO Setup prior to the start of AP China registration may log in to MyAPChina
directly.

« Information regarding AP Coordinators who complete the APRO Setup at a later date is provided by the College Board on a . ‘
weekly basis for authorization. : “ Lt e e e

PROMETRIC Copyright 2026. All Rights Reserved.



AP%EE;E{?@E}% LOgiﬂ I\/IyAPChlna https://www.theportal.cn/myapchina

N 12:22 4 " 5G EE 12:23 94 " 5G EE
x ¢ Q >
Prometric R
e BWREXER(EF)HELE &
MyAPChina KRS T A, 2EARS ,
IBMEGLEN, Y, EWSmS. P
N AR R E T R 10 MyAPChina
hin w3 MyAPChina

< 1R[]

© 2B, BEAR 'E”

HRERR

(e

®REER

B9

BT REANSHES e

¢ i

Prometric B#55

I}
+
{1
]
1

=

i
* o

o KEARUEEM: 1-FERMEEB, 2-RBIARETHE, 3-midPrometric RS, 4-mEXRIFARE. (ERME AN, NRAEER, BhkEE
(BUFEERIENES) | BT, T—m,
, , , Using WeChat is optional. If you do not
* Subscribe WeChat account: 1-Use WeChat to scan, 2-Press to OCR the QR code, 3-Click Prometric fR53, 4- ©  \yanf to use skip to next page.
Click to subscribe public account. = . T
(otherwise, login cannot be T
granted), click to get verification code. co. «

PROMETRIC#
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AP%’“’EEE%% LOgiﬂ MyAPChlna https://www.theportal.cn/myapchina

« RKEANIS, Ei(ERLRfETAR, &
DA,

(BN BERHRIE
) .
« T-S \ERFEHEUEATEERD,
« 2-MNAERER, REIREEGIES,
LMEHATIEM, 1BZEICERE.

« Use email to register directly,
choose password option.

(otherwise, login cannot be
granted).
« T-input email and password.
« 2-click to get verification code to
register, please remember your
password.

PROMETRIC:

o
W A P B A R R R

yAPChina
MyAPChina o
win] Ee w
wut m

............
............

Copyright 2026. All Rights Reserved.



AP%EE;&?@E}% Login MyAPChlna https://www.theportal.cn/myapchina

® CN
MyAPChina
wWE  Es
IIFRS AR
S : HE9E
A R RS ; =
MyAPChina w n
: (3
=83
Hi, h mo e e
IOIERS: WED (2
(EA_EERISTRSHTRE, WIFEIHIA305, AREENKARLFDENM
As 52 (AR 5 (BRFABEE)
STHEEE https://www.theportal.cn/myapchina BIBTi5EI B

o 1-ZLIGUE, 2-EAPEERAFFEPIREEGIERS, 3-MANGIERD. SSAkFEFIEA.

« 1-Security check, 2-Find the verification code in AP Coordinator email box, 3-Input verification code.
Complete new user registration.
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- BEKPER

1. APEIEREZ
2. APETERFHS

IEHEREER
4. FIIEN A EFR ' N

« Complete user info
1. AP Coordinator name —

2. AP Coordinator mobile number
13 788

* FETEB

4. Full School Name in English 694000 e

" FHAER

BIRNE—FZF
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- BRE, MRETFEGFN, HE
£3R18College Boardffii\fg, Fahut
;ﬂx&. TBHEE IR NGB
[o

« After login, if it shows Pending
Authorization, we will manually
authorize your access after got
confirmation from College Board.
Please check email of
authorization notice.

PROMETRIC#

MyAPChina @ A

| AN sy FFHEN

INFEFERNE=WAPRO Setup, HEEEERERIAPEESEmailisit
AEEEETRE . BEE, Fi1EFSC College BoarddViEA G, &4
ST, EEEENESUSNEHME, FEHESF MR,

If your school has completed APRO Setup, and you have used correct AP
Coordinator email address and school code fo register. Please wait, we will
manually authorise your access after we got confirmation from College Board.
Flease pay attention to email of authorisation completion, and try to login
again.
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FFAS Start import

- BAAPROZH
1. BRENEMEEREE [B8REA] .
2. mif [BEEA] %, 9 APz
3. mEEHBOYSE [(SAZUE] . =

A\ |

[ APIBS
« Import APRO roster file | B s@msA o
1. After login, select [Roster " _ _
Import] on the left side menu. il APEERRER ‘ PPN
2. Click [Roster Import] button. Te - e e
3. Click [Import Data] button on 694000

the pop-up window.

BT RERITE

EBIREANRK(NH510005%, 0EBIZ10005K1EDZREAN!

Student First Name Student Last Name School (

PROMETRIC# Copyright 2026, AWlRights Reserved:



L

ENE— Import Step 1

° ﬁj:%j{q: ExcelS A HIES A
1.  1EEEGIEAPROZ B ENEXCcelS

AEO.

2.  WRBEHBETHET, 15k ST
FRIEFRIZRLT. MERGIEE6
?j_-" Genjrated on Septe...

« Choose file o

1. Select or drag & drop APRO Student RDS‘”‘GQ"*‘}“‘]‘D@”‘O;“ teredby Bemb
rOSter flle into Excel import Student First Name Student Last Name School Code Grade
WI ndOW Xiaogiang Zhang 694001 10th grade

2. If the roster file contains filter Xiaogiang Zhang 694001 10th grade
lines, please select the correct Xiaogiang Zhang 534004 10th grade

header “ne It iS “ne 6 Shown Xiaogiang Zhang 694001 10th grade

on the sample. Xiaogiang Zhang 694001 10th grade

Xiaogiang Zhang 694001 10th grade

SAITTEEE, 0E157)
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L

ENFE "L Import Step 2

RESNEUE RESNEUE
=T FeifT =T BT
©

6 Student First Name Student Last Name School Code Grade v Email Address APID 6 Course Enrolled In Class Section Name Class Section Type Teacher Name(s) * Fee Status Order Exam

7 Xiaoming Wang 694000 10th grade wangxiaoming@sch.. APID0001 7 AP Chemistry Class Demo Standard Full Year Standard No

8 Xiaoming Wang 694000 10th grade wangxiaoming@sch.. APIDO0OD1 8 AP Art History Class Demo Standard Full Year Standard Mo

9 Xiaoming Wang 694000 10th grade wangxiaoming@sch.. APID0001 9 AP Microeconomics Class Demo Standard Full Year Standard No

10 Xiaoming Wang 694000 10th grade wangxiaoming@sch.. APIDO0OD1 10 AP Seminar Class Demo Standard Full Year Standard Mo

11 Xiaoming Wang 694000 o 10th grade wangxiaoming@sch.. APID0001 11 AP Statistics Class Demo Standard Full Year Standard No

12 Xiaoming Wang 694000 10th grade wangxiaoming@sch... | APID0O001 12 AP English Literatur... | Class Demo Standard Full Year Standard Mo

13 Xiaoming Wang 694000 10th grade wangxiaoming@sch.. APID0001 13 AP Computer Scien... | Class Demo Standard Full Year Standard No

14 Xiaoming Wang 694000 10th grade wangxiaoming@sch... | APID0O001 14 AP Environmental S_.. | Class Demo Standard Full Year Standard Mo

15 Xiaoming Wang 694000 10th grade wangxiaoming@sch.. APID0001 15 AP Psychology Class Demo Standard Full Year Standard No

16 Xiaoming Wang 694000 10th grade wangxiaoming@sch.. APID0001 16 AP Macroeconomics Class Demo Standard Full Year Standard No [

17 Xiaoming Wang 694000 10th grade wangxiaoming@sch.. APID0001 17 AP Calculus AB Class Demo Standard Full Year Standard No ®

®
SA32TEER. 1EE 137 e P S 32 (T8GR, 1137 *
L J

imlt

§g| - FRESHHRIA N S
= 2. 1. %&ﬁgikgFﬁa‘:ﬂﬂil’iH‘JS’l\%EEIJzE-'E.":.‘*ﬂEa?HgWﬁEEE, L L e
Important! 3. BRANEFTROIENM2 MRS RSMBRIEIR, .

* Preview and confirm ’ R .
1.  Confirm if the 5 data columns marked in red frame match the content.. R

2.  Scroll to the right. . R
3. Confirm if the 2 data columns marked in red frame match the content. © °

Copyright 2026. All Rights Reserved.




L

ENE=4 Import Step 3

B> = i
- BRXXHEEAN
M o2 ERL ‘= =
1. WAFRILELRE, =f (5 e
)\] ?ﬁ%ﬂo " Fee Status Order Exam
NPT BAEH Student First Name Student Last Name School Code Grade Ema
Standard No
Y. s B . -
2. ﬂﬁlAﬁﬁ]’AE , lﬁ\i {j:IEjt ] j:i ﬁﬁ Xiaogiang Zhang 694001 10th grade zhar
Standard No z L.
%H;T_'G}ﬂzg %-%)\ 'Eg, Xiaogiang Zhang 694001 10th grade zhar
° Standard No isE Xiaogiang Zhang 694001 10th grade zhar
. SU bm |t f| | e | m port Standard No E=s Xiaogiang Zhang 694001 10th grade zhar
Standard No .ﬁﬁ Xiaogiang Zhang 694001 10th grade zhar
1. After columns matchlng = Xiaogiang Zhang 694001 10th grade zhar
Standard No
COﬂfII"med, CIICk [I mport] Stondord o .Eﬁ Xiaogiang Zhang 694001 10th grade zhar
b 'Eﬁ Xiaogiang Zhang 694001 10th grade zhar
u tto n. Standard No Eﬁ Xiaogiang Zhang 694001 10th grade zhar
. . . Standard No Xiaogi Zh 694001 10th grad I
2. Can once again confirm, click = eodang w09 i orade
. . . Standard Mo .ﬁﬁ Xiaogiang Zhang 694001 10th grade zhar
[Sme!t] bUtton to fInISh Standard No .Eﬁ Xiaogiang Zhang 694001 10th grade zhar
roster m pO rt. .Eﬁ Xiaogiang Zhang 694001 10th grade zhar
h 'Eﬁ Xiaogiang Zhang 694001 10th grade zhar
‘Eﬁ Xiaogiang Zhang 694001 10th grade zhar
1 ‘ eEw Xiaogiang Zhang 694001 10th grade zhar
‘ gﬁ; Xiaogiang Zhang 694001 10th grade zhar
‘ P Xiaogiang Zhang 694001 10th grade zhar
‘ SEH Xiaogiang Zhang 694001 10th grade zhar
|
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SNFEILE Import Step 4

- BESAREXE, AEERREA SYEFCHISS o + e
AU, RRINFNSRIMAYEE. 2 e ~ ERWA - QY
- = = c #1F, 1@
© BFIR3-SPHLUES N LER5ERE. o s AN EEE MBS SARY SASK APIEE BEERA
I=

694000-2024-09-23 12:19:06 /32 0 0 0 m32 ) Alan Wu
AR APEESEE
« After roster import submitted,

| B B80S
may check the import progress,
successful and failed number.
. . MyAPChina @ (/= .
+ Please wait for import — :
. ° o s '\ gm“%A o Y II +E¢§A

completion in 3-5 minutes. 38 AEs a v GRS

S = 2% O 11T, 1M
BAICH GhEHEE MBrerk SAmY  BAKH APIESR i =N

1= 694000-2024-09-23 12:19:06 32132 32 26 6 m 32 Alan Wu

AR ApEESER

| BB ‘e
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BEAPIRZ(=E Check AP Roster info

. AP?E%;E% MyAPChina @ I

sz - 0 ApEa \Apiﬁg 3 IFRd I~
1. ﬁ?¢AP;I§g;§$IJﬁ Irp— 0 =  BEAE SAEM e C #2617, 1ME
2. 7 RBHIE] MEEESA RN . ., e T EE -
;Eg{ﬁl%w ﬂﬁﬂf)ﬁlﬁ%ﬁ'ﬁl@o APHE AP BRAHE (B IR (s TS APID

as APEEESE

4\ - Ry JLiu,Xi BE128 25—
3. '@Ef‘ﬁﬁéjﬁﬂi?fﬂﬁ Z-—E S{ﬁjij&ﬂ]ﬁg 5 e 1 Calculus BC BC /Liu Xiaohua 055128 25— 08:00 Apu:-mmzz
\#/_é‘@ 2 Environmental Science - FREERIE JLiu Xiaohua 055138 E8= 12:50 APID0002
HTH1TE18,

3 Computer Science Principles - i+ EHFE JILiu Xiaohua 055158 SE57M 12:50 APID0002

4_ E {_%'_ )\gemﬁ] ?‘JI_IL-EE'%" )\%ME’\J 4 Research - FAEX /Wang Xiaoming 04H308 EH=2300 (EEED APID00O1
g %*Dgewﬂ% . 5 Biology - £41% Wang Xiaoming 05M058 2—0500  (EEED APIDODO

« AP Roster table

MyAPChina @ i~ A &
1. Select AP Roster menu item 18 roms " APHE - QY @
. . = BRF= BN o C  #H6fT, 1NE
2. On [Roster List] view, to check | & A :
M M SRR i3 Student First Name Student Last Name  Course Enrolled In Order Exam APl
successfully imported roster info, .
d d f. d h 1 2024-09-23 13:58:59 | E1-MNEREIHEHAR SR EEFMER. Exam subject not available orf Xiaohua Liu AP World History- Modern No APIC
n re- N r
d . use p e e € searc e APEERER 2 2024-09-23 13:58:59 | E1-NEEUELRLR BRI BE#FER. Exam subject not available orf Xiachua Liu AP Music Theory No APIC
o ptl ons. M smei 3 2024-09-23 13:58:59 | EVCREHI=AR BRI BEFREIR. Exam subject not available orf Xiaohua Liu AP Human Geography No APILC
. £q- s i : = = . - .
3 . Ca na | SO use text searc h an d 4 2024-09-23 13:58:59 | E20Z B Prometrici TS, B it E i EDrop EEES] Xiaohua Liu AP Statistics Yes APILC
cu sto m iZa b | e fi Ite r fu n Ctio n to 5 2024-09-23 13:58:59 | E20F B PrometriciEitEi, BN S iaiE i EDrop/ EEES] Xiaohua Liu AP Microeconomics No (other) APIC
o 6 2024-09-23 13:58:59 | EAESRE (fH5) . Duplicated subject. Xiaoming Wang AP Calculus BC No APIC
find records.

4. On [Import Failure] view, to check
failed imported roster info and
reason of failure.
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L EMIRSEIE Change Calculus subject

BT —
8 apzx ~ APHEE -
- ERHEO RS [E Jr— =  BEE - SAKH
AP S
Eﬁ*ﬂ'ﬁ] ?E%H - D rve P& eI
T
° ﬁiﬁgggﬂgﬂ-ﬁ d ZEAPEIE AP =i
N v @, EsEE ' Calculus AB - &34 AB 3]./14E/Liu, Xiaohua 0581
- RAEEHTKRETE
. . Environmental Science - SRS 3. 7)ElLiu, Xiaohua 0551
® CI'Ck the ||ne Of the ) N 3 Computer Science Principles - i EHl/FE ),/ E{Liu, Xiaohua 0581
Calculus to change Calculus AB - {HfR7 AB
. . APZ4E F Eﬂﬂ@
« Click [Change subject]
/& Liu, Xiaohua HmAPEE
button on top of the — Calculus AB - f75%3 AB
op-up window
p p p Calculus AB - =IFH4 AB * EREAPHEB /
- Select the subject to J— | /
change to Standard Calculus BC - 28353 BC
AP Calculus BC | 2025-05-12 08:00 |
« Click OK button to RS NEEARHRIETEE
submit the change Only payment pending subject can be changed
iJeatis
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SHAPIRZEY

- R [{IRBFIFR] HE, S
1CFREExcel3Xf4,

 Click [Roster List] view, to
export records to Excel file. |

PROMETRIC#

% Export AP Roster data

MyAPChina @
98 APz  APIRE -
) = EEE =3 S
(% APIES
DE ¢ S 3 B SHiE: (Excel, CSV)
APEIE ar N =
ae APETES
M'Fmg&l'h Excel JLiu, Xiaohua 05
A =S8EN S JLiu,Xiaohua 0%
SHEE=E JLiu, Xiachua 05
- -
Eith
InESH 0
SHfEDS
EHHExceEEER @
BH
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APEIRREHR AP Coordinator Dashboard

3 ina ‘
18 apzE APEEREIR
« Use coordinator dashboard to o o s —
monitor progress. - e -

| A% APmEEEE

M S8SA

* 721%)
24t

33

REID 26 (79%)°
&8 2(100%)
LR EEreal iTERE
[ Bcipe e B
B3 3 (11%),
=it
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X ZFL{] Contact for support

« APExamChina@prometric.com MyAPChina @ i1
RIS ES BY., ‘ = TIanx
[ APiBSE S
+ Please send to email above if there is an Teehs #2  oEs B=g  BE  Im == SES
issue login MyAPChina. | B ¢  — k
E— Tolks Toge BIEERiE | [
1 ¥25-0005 2024-09-23 16:53:10 _
. T 0 E&=sA o
Iems
- ERXRTHREMRFRIRFETR, BERXITE, |
- TEAMBETRG, RFAEHMFER. Rz
==
SErEE
« Work Order AP-TEa#0000094bE5ERY-Work Order Completed Inbox x B [ —
° For Other issue, p|ease SuU bm|t Work 9 BotNoReplyiEIEIE <botnoreply@prometric.net.cn= Wed, Sep 8, 11:31 AM (4 days ago) 15y dm aEsEs
Order. omes
EHEEERONES, BETEE.
« Email notification will be sent after Work Your issue request has been . please login and verify. st
= EhnbEeE
Order has been completed. A Issue [MEBBRESA? ]
INEEEER Resolution [FBFZERISAPCEME20E] =

https.//www. prometric.com.cn/myapchina

1515
AP ChinaZhg
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